
BUILDING PERMIT INSTRUCTION PACKET 

Building Permit Application Procedures 
In order to maintain the processing schedule, incomplete submittal packages cannot be accepted. 
Items listed below are required at the time of submittal. The City of Siloam Springs Building and 
Inspections Division operates under the following applicable codes: 

• 2012 Arkansas Fire Prevention Code Volumes I / II / III (International Building and Residential Code)
• 2006 Arkansas State Plumbing Code
• 2017 National Electric Code
• 2006 Arkansas Fuel Gas Code
• 2010 Arkansas Mechanical Code
• 2014 Arkansas Energy Code
• ICC A117.1-2009 (ADA)

Submittal Requirements 

 Current Arkansas State Contractor’s License (or Home Improvement License)
 Completed building permit application form.
□ Plan Review Fee.
 One (1) electronic copy or two (2) hard copies of the building plans with engineering and/or architectural

stamp (if applicable).  We cannot accept flash drives or disks.  If submitting electronic copies, please
email them to building@siloamsprings.com  Submit hard copies upon building division approval of the
electronic.

 One (1) electronic copy or two (2) hard copies of the plot plan showing the legal description, lot
boundary and a description of all existing and proposed improvements or structures including 
driveway and sidewalks. We cannot accept flash drives or disks.  If submitting electronic copies, 
please email them to building@siloamsprings.com  Plot plan should also include location and width 
of all existing or proposed streets, easements, or setbacks within the boundaries of the lot or 
parcel.
Sidewalk construction is required within the right of way for any development on any property 
abutting a right of way in accordance with the master street plan.  Sidewalks and driveways must 
be indicated on the site plan for building permit approval. 

 Site drainage:  Provide directional arrows or other which indicate water drainage away from structures 
and drainage route exiting the site.
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Schedule of Fees--Building Permits 
Residential valuation new construction, alterations, additions, etc. permit fees are based 
upon $70 per heated square foot. 

New, Addition, Alteration or Repair 
Total Valuation of Materials & Labor 

$1000.00 and less $15 fee for each required inspection. 

$1001 - $50,000 $15/first $1000, $5/each additional $1000 in valuation or fraction 
thereof. 

$50,000 - $100,000 $260/first $50,000, $4/each additional $1000 in valuation or 
fraction thereof. 

$100,001 - $500,000 $460/first $100,000, $3/each additional $1000 in valuation or 
fraction thereof. 

$500,001.00 and up $1660/first $500,000, $2/each additional $1000 in valuation or 
fraction thereof. 

Demolition Fee Building Moving Fee $100 

Structure Size 
1 – 100,000 cu. ft. $50 
Greater than 100.000 cu. ft. = 
 $0.50/1000 cu. ft. 



SCHEDULE A 
The cost of extension to render standard electrical service (400 amperes or below) 
was determined by the average cost per connection for a typical subdivision, as 
follows: 

 Average cost service 
         connection 
for typical subdivision = 6.25 KVA transformer (per National Average) $225.50 

Transformer hardware (1/4 share) $55.38 
$196.50 

$99.00 
$162.95 
$176.94 
$69.51 
$12.38 

150 ft. 4/0 secondary 
50 ft. 1/0 primary 15Kv wire
Street light (share) 
Meter 
Installation labor, 3 hours 
Engineering and drafting, ½ hour 
20% contingency $178.24 
Total $1,176.40 

Pursuant to: 2006 Arkansas State Plumbing Code, Section 311 

311.1 Toilet facilities shall be provided and maintained in sanitary condition for 
construction workers. Non sewer type shall conform to ANSI Z.4.3 

State Law Requires Concrete Washout Containment. All concrete washouts must be 
contained in a defined washout area. Arkansas State Law under Arkansas Solid Waste 
Management Act A.C.A. 8-6-205(a)(5)(a).



DRAINAGE AND RIGHT-OF-WAY REQUIREMENTS 

All residential construction occurring within the City of Siloam Springs’ jurisdiction shall comply with 
the following drainage and right-of-way requirements. 

1. Positive drainage from the house and any appurtenances is required.

2. Construction of any right-of-way improvements shall be in accordance with the City of Siloam
Springs’ specifications and attached details. This shall include, but is not limited to; curbing,
depressed curbing ADA accessible ramps, driveway aprons, sidewalks and parallel drives.

3. Construction that occurs within the public right-of-way and/or easement is required to be
inspected. This shall include, but is not limited to; cuts or alterations of curbs, driveways, apron,
drainage facilities, pavement, sidewalks or any utilities. After inspections, trenching and/or
excavation for utility services must be backfilled and compacted within 24 hours.

4. Work that is not inspected may be required to be removed.

5. Trenching and/or excavation for utility services shall be backfilled and compacted within 24 hours
of excavation.

6. A bond may be posted at a minimum of $1500 for any unfinished work prior to receiving final
occupancy approval.

7. Mud and/or debris are not allowed to accumulate on any street. Contractors are responsible for
the removal of any accumulated items.

I hereby certify that I have read and understand the above requirements and agree to fully comply. 

Signature Date 



2014 Arkansas Energy Code Requirements for Siloam Springs Residential Construction 
1. A permanent label shall be posted on or in the electrical distribution panel. The label is

completed by the builder. The label is available at www.arkansasenergy.org.
2. Values for Siloam Springs’ are as follows:

a. Fenestration U-factor: .50
b. Skylight U-factor: .65
c. Skylight Glazed fenestration SHGC: .30
d. Ceiling R-value: 38
e. Wood frame wall R-value: 13
f. Mass wall R-value: 5/10
g. Floor R-value: 19
h. Basement wall R-value: 10/13
i. Slab R-value (Unheated): 0
j. Crawlspace wall R-value: 5/13

According to the above specs, window fenestrations have decreased, skylight U-factor has 
decrease, insulation in crawlspace homes is required in the floor, insulation is required for 
basement walls, and insulation is required on crawlspace walls. 

3. Air leakage: The building thermal envelope shall be durably sealed to limit infiltration.
Fireplaces: Wood burning fireplaces shall have gasketed doors and outdoor combustion air.
Windows, skylights, sliding glass doors: air infiltration rate of ≤ 0.3 cfm/sq. ft. Swing doors:
≤0.5 cfm/ sq. ft.
Recessed lighting: Must be IC-rated and sealed between the can and ceiling Ducts must be
sealed with mastic

4. Building framing cavities may not be used as supply or return ducts. All supply and return ducts
must be lined with metal, ductboard, or other approved.

5. All mechanical system piping capable of carrying fluids 55°F- 105°F must be insulated to a
minimum R-3

6. Circulating hot water piping must be insulated to a minimum R-2 and be able to turn off or
disconnect.

7. Mechanical Ventilation: Outdoor air intakes and exhausts shall have gravity dampers that close
when not in use.

8. Heating and Cooling shall be sized in accordance with the AR Mechanical Code.
9. Mechanical systems serving multiple dwellings must follow Commercial guidelines.
10. Snow melt systems: Contact Building Official for compliance requirements
11. Pools: Contact Building Official for compliance requirements

http://www.arkansasenergy.org/


CONFIRMATION OF INSTRUCTION PACKET 

Section 1:  Contractor/Owner Information 

Contractor/Owner Name: 

Address:    

Phone:    

Work site address:   

Date:    

Section 2: Signature Verification 

I have received a copy of the building permit instruction packet informing me of the rules and 
regulations pertaining building and building permits within the City of Siloam Springs. I received this 
instruction packet before beginning the work. 

Signature Date 



Note: Inspection of permitted work may reveal code violations not discovered during plan review.   A permit becomes null 
and void if work or construction authorized is not commenced within 6 months, or if construction or work is suspended, or 

abandoned for a period of 6 months at any time after work is started. 
 

 Residential Single Family & Duplex 

Application & Checklist  
Please fill out this form completely, supplying all necessary information and documentation to support your request. 
Your application will not be processed until the application is completed, plan review fees paid, and required 
documentation provided.   
Contractor Information: 
Contractor: ____________________________________   Contact Person: ________________________________ 
Phone #: _______________________________________  Cell #: ________________________________________ 
Mailing Address: _________________________________  City: _________________________________________ 
State: __________ Zip: ____________ Email address: _________________________________________________ 
State Contractor’s License #: ___________________________ Expiration date: _________ 

Property information: 
Property address:________________________________________________________________________________ 
Property owner: _____________________________________ Phone: _____________________________________ 
Email: _____________________________________________ Mailing address:_______________________________ 
City: ___________________________________ State: ________________ Zip: _________________    
Parcel #: ___________________________________

Building information:         Duplex 

Heated SF: 

 SFD              

 # of Floors: 

Type of Construction: (wood/metal)  Project Cost: $ 

List of sub-contractors: 
Electrician: _______________________________________    Plumber: ____________________________________ 
Mechanical: ______________________________________    Other:  ______________________________________ 

Submittal checklist: 
__1. Application forms. (application, confirmation of instruction packet, and drainage & right-of-way requirements) 
__2. Site plan drawn to scale.         
__3. Building drawings.  (must include floorplan and elevations)        
*Site plan requirements: Site plan must show lot dimensions, setbacks, all easements, sidewalks, driveways, and
location of the concrete washout containment.
** Please email site plan and building drawings to building@siloamsprings.com 

I HERBY CERTIFY THAT I HAVE READ AND EXAMINED THIS APPLICATION AND KNOW THE SAME TO BE TRUE AND CORRECT. ALL PROVISIONS OF LAW AND 
ORDINANCES GOVERNING THIS TYPE OF WORK WILL BE COMPLIED WITH WHETHER SPECIFIED HEREIN OR NOT. THE GRANTING OF A PERMIT DOES NOT PRESUME 
TO GIVE AUTHORITY TO VIOLATE OR CANCEL THE PROVISIONS OF ANY OTHER STATE OF LOCAL LAW REGULATING CONSTRUCTION OR THE PE RF OR MA NCE  
O F  CONSTRUCTION. 

Signature: ______________________________________________     Date: __________________ 
Printed name: ___________________________________________ 

   Total SF:
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